section. All Online Required Wise-MD Cases and Case Questions must be completed by Friday of the last week of the rotation. Students should access the D2L course site for detailed instructions on accessing the cases and fulfilling this requirement. It is required that the student meet with their preceptor at the beginning of the rotation to discuss the learning objectives outlined in this document. I.4.b, I.4 Patient Conditions: To ensure a comparable and quality experience while on clerkship, rotations may have a list of patient conditions that students must encounter during the experience. Students document exposure to these conditions through patient encounter logging (please see case log section below). If a student does not meet the minimum exposure to a condition, an assignment in the form of a video, module, or reading assignment will be available to the student. Below are the patient conditions for this rotation:
Patient Condition / Clinical Diagnoses Procedure
Bowel Obstruction Appendectomy 
STUDENT RESPONSIBILITIES

Formative Assessment
Students are required to request mid rotation feedback from their preceptor and implement at least one of the suggested changes. At the conclusion of the rotation, the student will be required to write a short summary of what change they made and how it enhanced their education. This will occur on the site evaluation and is required for passing the rotation. Students who encounter barriers in obtaining their mid-rotation feedback should notify the clerkship director within one week.
Case Logs
One of the mechanisms for monitoring a student's progress, patient load, rotation experience and competency achievement is through the student's case logs.
Students on every clinical rotation are expected to:
• Complete a daily log of all patient encounters o Each patient encounter requires a diagnosis • While all patient encounters should be logged, a minimum of 60 patient encounters logged for each four-week rotation is expected. If a student is at a low volume rotation, their clerkship coordinator should be notified by the halfway point of the rotation.
• Students must log non-clinical activities such as residency interviews, board exams, research, didactic activities and absences.
• If internet access is limited such as, while a student is on international rotation, paper logs must be submitted within 7 days of returning to the United States. Logs may be submitted either in person or scanned and provided via email.
• Entries will not be allowed in the system after seven days after the encounter occurred.
Prompt entry of patient encounters is highly encouraged.
• Students that have technical difficulties submitting logs may contact the Help Desk at 515-271-1522 for assistance. Students must also notify their clerkship coordinator of logging difficulties.
• Students not in compliance with the case log policy will not be eligible for high pass or honors for that rotation.
Site and Preceptor Evaluation
Students are required to complete the site evaluation by the Monday morning after the rotation ends.
Required Assignments
To help the student with preparing for the exam and the surgery rotation experience, structured reading assignments and focused reading objectives have been established. This provides a core common knowledge base regardless of clerkship site. Categories have been assigned per week for emphasis during the surgery rotation. This is required reading.
See the Weekly Assigned Reading and Cases section for a list of the required reading and cases assigned by week.
Required Online WISE-MD Cases & Recommended D2L Quizzes
The Division of Surgery has identified select Required Online WISE-MD Cases that are assigned throughout the surgery rotation. All WISE-MD Case Questions (within and following) assigned cases are required. The Assigned WISE MD Cases are listed with the reading assignments found in this document under medical knowledge. It is highly recommended to complete these cases with your weekly reading assignments and not wait until the end of the rotation. Students must complete all assigned cases and questions by Friday of the last week of their rotation or they risk failure of the rotation.
As an additional learning opportunity, the Division of Surgery has developed Recommended Online "D2L" Quizzes posted on D2L. The D2L Quizzes are listed with the reading assignments found in this document under medical knowledge. 
Weekly Assigned Reading and Cases
COM Clerkship Syllabus Addendum COURSE POLICIES ATTENDANCE
The educational hours will be determined by the preceptor and must be in accordance with ACGME work hour guidelines. Educational time/hours include clinical time and required didactic activities. Minimum educational time for a 4-week rotation is 144 hours and maximum educational time on a 4-week rotation is 240 hours. If a student is scheduled by the preceptor for less than the minimum of 144 hours of educational time, the student may learn from another preceptor, which would preferably be a physician but could be a physician assistant, nurse practitioner, certified nurse anesthetist, radiology technician, as long as this makes up no more than 25% of total rotation hours. If no other preceptors are available, the student must notify their clerkship coordinator as soon as possible to arrange for more clinical time elsewhere or an assignment.
The link to the ACGME Common Program Requirements, which addresses duty hours, is https://www.acgme.org/Portals/0/PFAssets/ProgramRequirements/CPRResidency2019.pdf.
ABSENCE POLICY
Absences: Students may miss rotation time for several reasons, which may include illness, residency interviews, and educational conferences/absences. Regardless of the reason for the absence, the following procedure applies.
For excused absences, students are allowed to miss a maximum of two days during a two-week rotation and four days during a four-week rotation. No more than two days will be approved for a single event or activity and students are not to miss more than two days in a single week. Planned absences requested over the first two days of the rotation will not be approved.
Students missing any time on their rotation must notify the follow individuals as soon as possible:
• clinical site and preceptor • site coordinator, and
If the absence is greater than two days and because of illness, students are required to provide their clerkship coordinator with a physician's note. Notes from preceptors will not be accepted. The note must address the following:
• Documentation of the illness • Documentation of the resolution of illness and release of the student back to duty.
Unexcused Absences: Absences are considered unexcused if the student fails to communicate their absence with the preceptor, site contact, and DMU clerkship coordinator or if an absence is not approved by Des Moines University. Unexcused absences will be tracked over the course of the clinical years. For the first unexcused absence, a student will receive a letter of warning. For the second unexcused absence, the student will receive a letter of warning and be referred to the Academic Progress Committee. If the student has a third unexcused absence during their clinical training, it will result in rotation failure.
Absences for Residency Interviews and Board Exams:
Students are allowed to be absent from clinical rotations for board exams and residency interviews. The following guidelines apply for these specific circumstances:
• Students are encouraged to give as much notice to their clinical site and clerkship coordinator as possible when scheduling residency interviews. Des Moines University requests at least 14 days' notice when scheduling residency interviews. Exceptions can be made if a student is offered a last-minute interview spot, pending the approval of the clinical site.
• Exceptions may be made for maximum number of days missed off of rotation to accommodate residency interviews. This is on a case-by-case basis and factors taken into account include: o Total number of planned absences already scheduled during the rotation o Number of days already planned to be missed during the same week as the pending request o Days already missed from the rotation due to illness o Structure of the rotation such as hours scheduled and ability to make up the clinical time o Site specific policies regarding the maximum number of missed days allowed during the rotation • All residency interview absences must be approved by the clinical site. Sites frequently have their own policies for maximum number of days missed from a rotation and minimum notice required for absences. In the case where a site's policy is more restrictive than the Des Moines University policy, Des Moines University will honor the site's policy.
• Board exam days are credited as clinical time, but travel days to the board exams are considered days off from rotations.
Conference Absences: Students are encouraged to engage in non-clinical opportunities while on clinical rotations. The following provides guidance for students to receive permission and credit for these activities. Some examples of educational activities include:
• OMM-related education activities for OMM Fellows, as approved by the OMM Department Chair • Participation in national or state osteopathic, medical, or student boards/committees (e.g.
AOA, ACOEP, ACOFP, COSGP, UAAO, AMSA, IOMA, etc.) • Other educational activities as preapproved by the clinical site and Associate Dean for Clinical Affairs • Students will be allowed to attend one medical conference per year for networking with residencies • Master's courses required for dual degree students Additional items to consider when requesting an educational absence follow:
• All educational absences are subject to the approval of the clinical preceptor, rotation site, and Office of Clinical Affairs • In addition to the approval process outlined above, any educational absence that will be greater than two days will require any days greater than two days missed to be made up. Make up for educational absences must be clinical time outside time already scheduled on the rotation.
• When requesting the educational absence of greater than two days, the student should outline a plan for making up time otherwise the request may be sent back to the student or denied. If the time greater than two days missed cannot be made up with clinical experience, the request will be denied.
• The student may work with his or her preceptor, clerkship coordinator, Director of Undergraduate and Graduate Development, or Associate Dean for Clinical Affairs if needing assistance in creating a make-up plan.
• All requests should be submitted via Special Circumstance and at least 30 days prior to the date of the requested time off. Failure to adhere to this 30-day policy may result in denial of the request.
• As with all absences, all educational absences must be logged.
• Approval for an educational absence is subject to the student's overall academic and professional record.
• Travel to and from any activity is not considered clinical education time, but will be included in the student's case log.
• Students are responsible for travel and conference expenses.
• Any student absent from clinical rotations for an educational absence without seeking prior approval is in violation of this policy and may be subject to disciplinary action.
Leaves of Absence:
Any extended absence, including those due to illness or family emergencies, may require the student to take a voluntary leave of absence (LOA). The student would have an opportunity to make up missed clerkship time at a later date. An LOA may delay the student's rotation schedule and subsequent advancement to the next academic year, graduation and/or match and residency.
Make-up Policy: Students will be required to make up excused missed rotation time if they miss more than two shifts in a week. Students may make-up missed time by doing one of the following:
• Participate in clinical activity at the site on a weekend. This is the preferred make-up activity and will be the expected make-up plan if the site has weekend or extended weekday hours. Clinical activity is required for making up educational absences longer than two days in length.
• If the rotation is at a site without weekend hours, the missed rotation time may be made up in the form of an assignment which may include: Didactic sessions missed will be made up as decided by the clerkship director on a case-by-case basis. Post rotation exam make-up is discussed in the Post Rotation Exam Policy section.
Holiday Policy: Students are expected to be on rotation on holidays unless the facility is closed and/or they are told not to attend by their preceptor or site contact. As with all absences from rotation, regardless of reason, holiday absences must be logged in the case logs.
EVALUATION Examinations and Other Summative Assessment Methods:
A clinical evaluation form must be completed by the attending physician and submitted to the Office of Clinical Affairs at the completion of each clinical rotation in order for a grade to be assigned. For rotations where the student works with residents, a resident may complete the clinical evaluation form, but it must be co-signed by the attending physician. Only one evaluation form will be accepted for each rotation. In order to receive a passing grade in a core rotation that requires a post rotation exam, a student must pass both components: the clinical evaluation and the post rotation exam.
Grading:
For the core clinical clerkships of family medicine, general internal medicine, psychiatry, general pediatrics, general surgery, obstetrics/gynecology, and emergency medicine, the following grades are possible: Honors, High Pass, Pass, and Fail. All other rotations, both elective and required, are pass/fail.
Core Clinical Clerkships:
Grading for the core clinical clerkships are determined by the preceptor evaluation and post rotation examination scores. Both components must be passed in order for the student to receive a passing grade. Core clinical clerkships are the required third year family medicine, general internal medicine, obstetrics and gynecology, psychiatry, general surgery, and general pediatrics. The required emergency medicine, which can be completed in either the OMSIII or OMSIV year, is also considered a core clinical clerkship. These are the only rotations where a "Honors" or "High Pass" grade is possible. Criteria for Honors and High Pass are below. student is required to contact the appropriate academic assistant by Tuesday morning of the 3 rd week of the rotation to ensure that all students are enrolled for the exam.
• All exams must be monitored by a DMU-approved proctor.
• No food, drinks, books, notes, PDAs, i-Touches, cell phones, or other electronic devices are allowed during the exam.
• If students take an end-of-rotation exam on Thursday or Friday morning, they are expected to report to their clerkship following the exam.
• Accommodations granted to students by DMU will be honored in the post rotation exam. 2. Extensions for completing these examinations may be authorized due to illness or emergencies. To be considered for an extension, the student must:
• Contact the department academic assistant via phone or email as soon as the student realizes that an extension is required.
• Explain the circumstances regarding the situation, and why it will not be possible to complete the examination within the specified period of time.
• Granting of extensions will be approved on a case-by-case basis. The clerkship director will make the final decision as to whether or not an extension is granted. 3. To pass the clerkship, the student must pass the written post rotation exam:
• If administered in the learning management system, a score of at least 70% is required to pass.
• If administered through the NBOME -COMAT website, a standard score of 80 is required to pass. o COMAT uses standard scores rather than percentages. For more information please review the NBOME website. 4. Post Rotation Exam Failure:
• Students who fail their post rotation exam will not be eligible for Honors or High Pass for that rotation.
• Students must contact the department's academic assistant within 48 hours of being notified of an examination failure to arrange the remediation examination.
• Students who fail the post-rotation retake must contact the department's academic assistant within 48 hours. o The academic assistant will schedule the student for an oral examination. o The oral remediation exam will be videotaped/recorded. o The clerkship director, as well as other DMU faculty members, will be present for the administration of each oral examination. o The student is responsible for making all arrangements, including time off from their current rotation as well as travel back to the University for the oral examination. o Failure of the oral examination will result in failure of the rotation. o Students must retake the end of rotation exam within 2 weeks of the notification of the initial failure. o The oral examination will be taken within 4 weeks of the notification of the failure of the second end of rotation exam.
